EMAIL TO CONSTESTANTS
Subject: Important Information for Contestants – Upcoming Toastmasters Speech Contest
Dear [Contestant Name],
Thank you for participating in our upcoming Speech Contest! We appreciate the time, dedication, and courage it takes to compete, and we’re excited to support you throughout the process.
To help ensure that everything runs smoothly on contest day, please review the information below.

Contest Day Details
📍 Please arrive by: ______ for contestant briefings
📍 Location: ______
⏰ Contest begins at: ______
(Your Contest Master will provide additional details as needed.)

Action Required Before Contest Day
1. Complete Your Contestant Profile and Eligibility Forms

➡️ Please fill it out and return it to the Contest Master by [date]
(You may type directly into the form or print, complete, and scan it.)
2. Review the Contest Rulebook
We have included the Contest Rulebook for your reference. Please take a few moments to read through the rules, eligibility requirements, and contest procedures so you feel fully prepared.

Additional Notes
· Please register for the event if you have not already done so.
· If you have any questions between now and contest day, feel free to reach out.
· My cell number is included below for anything urgent.
Thank you again for putting your name forward and sharing your voice with our District. We look forward to seeing you and wish you the very best of luck!
With appreciation,
[Name]
Contest Master
📱 [Phone Number]
